College Teaching Apprenticeship Course Syllabus Template

Prelude:  The following provides guidelines and suggestions for individual instructors to craft syllabi that clearly communicate the content, structure, timeline, and execution of a credit-bearing course in pedagogy within a specific discipline.  The syllabus for such a credit-bearing course sets out the instructor’s academic scaffolding for cultivating knowledgeable, supportive, and effective teaching assistants within that discipline.  This course installs students within a practicum circumstance within which their work as teaching assistants is structured, supervised, and evaluated by the instructor.  In what follows, we suggest various questions that aspiring teaching assistant may have about what is expected of them in such practice.     

DEPT600: the course number will be your department prefix + 600

Instructor’s Name:

Course Meeting, Office Hours, Recitations: It is recommended that required/expected work hours are clearly defined in the syllabus.

Weekly Meeting and Consultation: Scheduled time for weekly communication and consultation between TAs and the instructor.

Course Description:
	Below we have listed, in no particular order, questions and concerns that teaching assistants may have regarding the course.  We offer them as suggestions for crafting a course description that will help TAs understand their responsibilities at the outset of the course:

· How is the course designed for undergraduate students who are serving as teaching assistants for courses in the Department?
· What knowledge base must a student have mastered to support and assist students enrolled in the course: e.g., prior coursework, grade level, additional studies, supplementary resources, etc.?
· What additional, new preparations are required: e.g., readings, secondary sources,  reference resources, lab procedures, practical competencies, etc.?
· How will the TA be supervised and guided in their official conduct as teaching assistants, and how will their work as student teachers be evaluated?
· Are there pedagogical evaluation rubrics that the instructor uses to both train and assess their teaching assistants, and, if so, can such be provided to the TAs at the outset of the course?
· What are the basic responsibilities of the TA: e.g., assisting the instructor in class, providing feedback and evaluation about student performance, holding additional sessions outside of class, etc.?
· What responsibilities will TAs assume throughout the course: e.g., attending classes and assisting in their preparation; leading discussion groups, labs, test preparations, composition workshops; one-one-one consolations with students; supervision of experiential or community-based activities required in the course; assistance in studio work; providing evaluation of limited student activities and exercises: etc.  In short, what duties are TAs expected to fulfil?
· What topics related to teaching and learning will be addressed by instructor and teaching assistants during the term: e.g, classroom management, effective teaching strategies, careful assessment and evaluation, interpersonal skills in leading classroom activities, cultivation of group cooperation and solidarity, etc. 
· What principles guide the instructor in creating a positive, participatory, and respectful learning environment for all involved?

Students may take a maximum 1.0 unit of teaching apprenticeship during their degree. Additional units of credit may apply as independent study and will count toward the total 2.0 units of independent study allowed. 

Learning Outcomes
What do you expect your TA will learn from their participation in this course?

Course Goals:
	* 	Understand the role and responsibilities of a TA
	* 	Develop effective teaching strategies
	* 	Learn about classroom management and creating a positive learning environment
	* 	Understand the principles of assessment and evaluation
	* 	Learn about legal and ethical considerations related to teaching, including FERPA training
	
Evaluation/Grading
	
· We recommend that this course be credit/no credit, but letter grades can also be issued.
· Specify what the TA must do to earn credit.
· List any and all assignments that TAs must perform on their own: e.g., research papers, reflection exercises, reports on student activities both inside and outside the classroom, etc.
· Examples of points of evaluation:
	* 	Attendance and class participation (20%)
	* 	Review class assignments and readings (30%)
	* 	Observation and teaching exercise (30%)
	* 	Final reflection paper (20%)

Amount of Credit to be earned in the Course
Please outline the commitment of hours likely required of the student per week, including time spent preparing for class/lab, time in class/lab, time responding to student work, time spent producing assignments as part of the TA course (if applicable).

EPC suggests that each faculty member consider the average workload in their regular courses as a benchmark for determining the amount of credit (including contact hours and time expected outside of class to do assignments and prepare for class) and prorate the amount of credit accordingly based on the student’s duties in the TA course. Students should know how much credit they will receive before registering for the TA course. We recommend that students work for and receive anywhere from .2 – 1 credits.

EPC also offers these rough guidelines for total time spent on the course/week and a fractional amount of course credit:

3 – 4 hrs/wk = 0.25 credits
6 – 8 hrs/wk = 0.5 credits
9 – 12 hrs/wk = 0.75 credits
12 – 15 hrs/wk = 1.0 credits


College Policies Pertaining to the TA Role
1. Institutional Training: As student workers, all TAs must complete the required training module designed and administered by the Office of Human Resources before they begin their teaching assistant assignment. This training module includes important information about Family Educational Rights and Privacy Act (FERPA), Title IX, confidentiality, the honor code, academic support resources, student support resources, and conflicts of interest. Because official teaching assistantship positions are hierarchical and hence carry a degree of power, all TAs should be explicitly forbidden from forming intimate contact with students enrolled in the course. Any preexisting relationship that may form a conflict of interest with a student in the class must be disclosed to the instructor immediately.

2. Background Check: Supervising faculty may wish to request a check for prior academic honesty or student conduct violations. This is recommended only in cases where a discussion of ethical teaching conduct, faculty’s prior experience with the student, or recommendations from colleagues are not sufficient. To check a student’s honor code and disciplinary record, departments should contact the student conduct officer at the Student Development Office with a list of the student names and ID numbers. To authorize this request, departments will need to request student consent for the release of their disciplinary records. The following language may be used, such as for a question in the application: “By typing my name in the space provided, I permit the #### to access any academic and disciplinary records, including Honor Code, Undergraduate Code of Conduct, or Title IX records within Kalamazoo College and to release this information to the academic department or program for which I am applying to be considered as an undergraduate teaching assistant.”

3. Training within the Discipline: Please specify what disciplinary preparation and training is required for TAs.


Course Policies Pertaining to this TAship

	Academic Integrity Policy
	Attendance Policy
	Accommodations Policy
	Late Work Policy
	List required texts or equipment
Religious Accommodations Policy

Weekly Schedule
List the dates the TA must attend class or lab, the topics to be covered, and the TAs role in class or lab.

List the dates and times you will meet with the TA outside of class to check in and coordinate administration of the course as needed

List the due dates of any assignments.
